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Digital Literacy: Getting Organized
BY ANNE MORRIS

W

hat is Digital Literacy? Is it eBooks? Is it Digital Storytelling? Yes and yes ... but eBooks and digital
storytelling are just the tip of the iceberg. Digital literacy is the ability to locate, organize, understand,
evaluate, and create information using technology.

In each issue of the Michigan Reading Journal, I will
explore a digital literacy topic by giving you a brief
overview of available tools. More importantly, this
column will also draw on Best Practices for using
digital literacy in your classroom. In most cases,
the suggestions that I provide will all be for-free
resources. Let's face it, as educators we are generally
running around with no spare time and a seriously
depleted bank account. Speaking of having no free
time, I think a good place to start this journey
is with the topic of organization. Frankly, I am
organizationally challenged in most areas of my life.
Regardless of whether we are talking about my desk
at work, the to-do projects at home, or the time I
spend using technology tools, without a solid organizational system in place, I would get absolutely
nothing accomplished.
One of the most important things that I have learned
about my own use of technology-or really anything
that has to do with staying organized these days-is
to make sure that I have a system in place so that I
can keep track of what I'm doing, where I'm going,
and where I want to go next. For example, if I go
online to look up a review of a new book, I will start
my search with my cyber-companion (a.k.a. Google).
However, it doesn't take long for me to be distracted
by the plethora of stores, ideas, advertisements ...
Soon enough, I'm 10 clicks away from where I
started, and I haven't accomplished even my first
task. As a matter of fact, I might not even remember
what that task was at this point (hint: looking up a
book review). This happens to me numerous times
a day. Okay, let's be honest here, it pretty much
happens constantly. So what I have to do is find a
good organizing system in which I can bookmark
things that I'm interested in looking at later or
record things that I need to make sure I do so that
when time allows I can return to those sites and look
at whatever it was that initially caught my eye.
I find that it is very important, especially when
I'm doing online tasks for work, that I am able to
use a digital organization system to keep all of my
thoughts together in a logical order. The process
of saving pages, sites, etc ... online is often referred
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to as bookmarking. The bookmarking system that
I am currently using is called LiveBinders (www.
LiveBinders.com). When choosing an organizational
tool, it really comes down to personal style and
preference. There are many different programs and
sites that offer a bookmarking tool, and I will provide
some alternatives at the end of this article. I like
LiveBinders because it actually resembles a binder
system, which is what I have traditionally used in
my non-digital world. In LiveBinders, I actually
bookmark my resources in binders, which go on
virtual "shelves" and are stored online.
When I use LiveBinders, one important tip that I
have learned is to tag items as I save them. Tagging is a method of informally adding identifying
key words to your bookmarks in order to facilitate
your future searches. This is a great skill to teach
your students as well. The few seconds (seriously, it
takes less than a minute to tag an item) you spend
adding tags to your bookmarks will save you loads of
time when you are trying to locate the information
down the road. While you may think that the title of
the document or the webpage URL contain enough
information to help you locate the bookmark later
on, you will quickly find that it becomes very tedious
to try to remember the specific terms that were used
on that site. For example, let's say that I find a great
site for sixth-grade language arts resources. But, the
actual title of the website is "Mrs. Teacher's Class."
If I do not tag my bookmark of the site with some
of the key words that I associate with it (e.g. sixth
grade, language arts, resources, ideas, etc ... ) I will
never remember to search for "Mrs. Teacher." The
more efficient way to make this resource a valuable
part of my system is to tag it with those key words so
I can quickly find the link and avoid frustration too.
With most bookmarking site accounts, you have the
option to make your system public or private. Many
educators make their materials public in order to
encourage collaboration and to share their finds with
others. Often these contributors have set up their
accounts so that you can copy their materials and
share them with others (as long as you give credit
where credit is due-always link back to the original
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source when using someone else's materials). This
is especially helpful when you are just starting out
with a bookmarking system. If you locate a predesigned site that you can use as the foundation for
your bookmarking, then you can add to that base as
you go. The concept of social bookmarking takes this
sharing one step further by allowing individuals to
collaborate on a topic or resource. You can work with
your colleagues on a shared bookmarking site, with
each person having the ability to add or edit the list
to improve the final product without duplicating each
other's efforts.
Think about the individuals that you network with
already in your building or your district, and then
think again about the number that you can multiply
that by if you work with others throughout the state,
the country, or even globally. There so many websites
out there that promote global sharing so you can take
your own students' experiences or your own professional development to an entirely different level by
reaching outside the walls of your classroom.
Another great benefit of the online bookmarking sites
is the ability to retrieve your bookmarks from any
location. How many times have you saved something
as a "favorite" on your home computer, only to need
it at school and not have the link on that machine?
Using one virtual bookmarking site has saved me a
lot of time and stress when I am moving from location
to location throughout the day. Keep this in mind
when you are selecting the program you want to use.
If you will be using several different types of devices
to access your bookmarks, such as a PC at home, a
Mac laptop at work, and your smartphone when you
are on the go, make sure that you pick a program that
works with all of these operating systems. This leads
me to my last suggestion for this article ... ! highly
recommend that you choose one bookmarking site or
organizational strategy and stick with it. Consistency
is really the key to making this a successful endeavor.
Pick one of the programs and commit to using it for
all of your online activities, regardless of location or
device. If you use multiple programs, you will find
that you spend a lot of your precious time trying to
remember exactly which program you used when
you saved that elusive link that you are now trying
to locate. Using one system consistently also gives
you the advantage of learning the options and tools
of that specific program. We all face a learning curve
when we are implementing a new technology tool in
our lives, and that curve is a lot steeper for those of
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use that are Digital Immigrants rather than Digital
Natives (Prensky, 2001, 2010, 2012). Take the time
to learn how to use one program that works well for
you, and then stay with that system until you get to
the point that you find you really need something
different.
Whether we are talking about your desk, your closet,
or your technology resources, an organizational
system is most successful when you adopt a program
that works for you and matches your style. I have put
together a binder in my LiveBinders account to share
some great starter resources; you can access it at
http://www.livebinders.com/play/play?id=692720. In
addition to LiveBinders, here are a few more bookmarking sites that I recommend for educators:
Diigo (www.diigo.com)
Delicious (www.delicious.com)
Pearltrees (www.pearltrees.com)
Evernote (www.evernote.com)
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